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IN THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS 
COUNTY DEPARTMENT, LAW DIVISION 

STANDING ORDER 

Judge Patricia O’Brien Sheahan 
Calendar D; Courtroom 2207*  

Court Clerk:  Christy Shores  Law.CalDcc@cookcountyil.gov 
Law Clerk:  Jonathan Huckabay  jonathan.huckabay@cookcountyil.gov 

*At this time, due to the COVID-19 pandemic, all court proceedings occur
remotely via email, phone or Zoom conference; There are no live case
management or status dates taking place in Courtroom 2207 at this time.

Per Section 3 of GAO 20-6, all emailed motions, proposed orders or requests for hearing with 
regard to any Calendar D case shall be submitted to the following e-mail address:  

Motion Call D: Law.CalDcc@cookcountyil.gov 

  Motions and/or proposed orders sent to any other email will not be processed. 

Zoom Conference Information 

Link: https://circuitcourtofcookcounty.zoom.us/j/6466732549?pwd=ZFdiaXNUd0plajF6dFArRUkwT003dz09 
Meeting ID: 646 673 2549 
Passcode:    231739 

MOTIONS 

All motions presented to the court must be filed electronically with the Clerk of the Circuit Court 
using the “DO NOT SCHEDULE” option and emailed to Law.CalDcc@cookcountyil.gov 

There are no live court dates.  See Law Division GAO 20-6, Section 3: Motion Section 
Procedures. 
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I. PROCEDURES REGARDING NEWLY FILED MOTIONS 
 

1. Upon electronically filing the motion, email a file-stamped copy of the motion (contested, 
routine, etc.) to Law.CalDcc@cookcountyil.gov. The movant should advise the Court if 
there is any objection to the motion.  

2. Upon review of the motion, the Court will determine if the motion can be addressed 
summarily (e.g. routine motions and special process server motions) or will require 
briefing. 

3. If the parties wish a briefing schedule, the parties should include an agreed order 
consisting of the standard briefing schedule of 28 and 21.  An unfiled agreed briefing 
schedule should be sent with the initial motion to Judge Sheahan’s Law Clerk, 
Jonathan.Huckabay@cookcountyil.gov, who will provide a date for the Court’s ruling. 

4. If the Court determines it is a matter that does not require briefing, the Court will advise 
the parties of that determination. 

5. The movant will provide all the briefs and exhibits to the court via email on the  
courtesy copy delivery date. 

 
II. COURTESY COPIES OF CONTESTED MOTIONS 
 
For contested motions, the briefing schedule will specify a date on which courtesy copies of 
fully-briefed motions are to be submitted.  Courtesy copies must be e-mailed to both 
Jonathan.Huckabay@cookcountyil.gov and Law.CalDcc@cookcountyil.gov in PDF form. 

 
 

III. PROPER NOTICE OF MOTIONS 
 

Proper notice of motions must reflect the remote nature of the proceedings. The language of 
the notice should be stated as follows: 

 
On * * * * * at 9:00 a.m., I shall electronically submit the attached Motion for 
_________________________ to the Honorable Patricia O’Brien Sheahan, via 
email address:  Law.CalDcc@cookcountyil.gov. 
 
To respond or object to this Motion, you must email your response or objection to 
Law.CalDcc@cookcountyil.gov after 10:00 a.m. on the date set forth above, with a 
cc to all attorneys of records as listed here:  * * * * *  
 
If no response or objection is emailed before 4:00 p.m. on the date set forth above, 
the Court will rule on the Motion and will enter an order. 

 
 
 
 
 
 
 

mailto:Jonathan.Huckabay@cookcountyil.gov
mailto:Jonathan.Huckabay@cookcountyil.gov
mailto:Law.CalDcc@cookcountyil.go
mailto:Law.CalDcc@cookcountyil.gov
mailto:Law.CalDcc@cookcountyil.gov


 3  
 

IV. MOTIONS FOR DEFAULT ORDERS 
 
 

The notice of motion should give at least 15 business days (at a minimum) notice to the party 
against whom you are seeking an order of default.   

  
The notice of motion and motion must be sent out on the date it is filed to the party against 
whom an order of default is sought, but should not be emailed to the Court at 
Law.CalDcc@cookcountyil.gov until the morning it is up.   
 
It should read something like the following: 

 
"On __________2020, at ___________a.m., I shall electronically submit (description of 
motion) to the Honorable Sheahan,  via email address :  LAW.CALDcc@cookcountyil.gov 
and will request that the Court enter a default order against  ______________________ for 
their failure to file an appearance after being duly served." 

 
That way, the responding party could have an opportunity to file a motion for leave to vacate 
technical defaults and for leave to appear and file a responsive pleading prior to the hearing 
date. 
 
V. MOTIONS GENERALLY  

 
1. All motions must provide contact information for the handling attorney, including an 

email address. 
 

2. The movant’s brief and the respondent’s response brief are strictly limited to 15 pages each.  
Reply briefs are strictly limited to 8 pages.   

 
3. All discovery motions shall include a statement evidencing compliance with Supreme 

Court Rule 201(k). 
 

4. The notice of service on each pleading must include each attorney or pro se litigant’s 
address, telephone number, and email address and fully comply with Rules 11 and 131. A 
complete service list of contact information (including e-mail addresses) for all counsel of 
record should be included with every submitted motion and all courtesy copies. 
 

5. The minimum notice requirements of all motions are 5 FULL business days by mail, 3 
FULL days by hand delivery, or 2 FULL business days if served by e-mail or by fax.  The 
notice and effective date of service must otherwise comply with Supreme Court Rules 11 
and 12 as well as Circuit Court Rule 2.1. Emergency motions are not exempt from these 
requirements; they must be properly noticed. 
 

6. Any motion not in compliance with this Standing Order is subject to being stricken by the 
court.  

mailto:Law.CalDcc@cookcountyil.gov
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A. ROUTINE MOTIONS 

 
1. Routine Motions may be emailed to  Law.CalDcc@cookcountyil.gov between 8:45 a.m. 

and 9:30 a.m., Monday through Friday.   
 

2. Pursuant to Circuit Court Rule 2.1(a), all documents for routine motions including notices, 
motions and proposed orders, must be served on all parties who have appeared and have 
not been found by the court to be in default for failure to plead, and to all parties whose 
time to appear has not expired on the date of notice.. All documents must include the full 
case caption. The notice of motion and the motion itself must both be electronically filed 
prior to presentment. A file-stamped copy must be provided as proof of filing before the 
order can be entered. 
 

3. Routine orders for “HIPAA” authorizations must state in the title “Order pursuant to 
HIPAA.” HIPAA protective orders are the ONLY protective orders that are routine. The 
HIPAA Order must be the form approved by the Presiding Judge of the Law Division or it 
will not be entered.  The HIPAA authorization must have dates and signatures for each 
firm, plaintiff and defendants, as well as for the client, whose records are being requested.  
All signatures and dates should be on one page, not separate pages for each one.  If there 
is a minor or estate involved, you must include next to the signature:  for the records of: 
____________________.  That way the record keeper and the court clerk know the person 
for whom the authorization is for.  Also, if there are multiple plaintiffs, you must have a 
separate HIPAA for each client.   
 

4. All routine motions and orders granting leave to amend complaints, file counterclaims or 
third-party complaints must state what specifically is being amended and the date it is to 
be filed. 
 

5. The following motions are routine: 
i. Issuing an alias summons (include the name of the person for whom it is being 

issued and the date when it will be issued); 
ii. Appointing a special process servicer (motion and proposed order shall include 

service agency’s name and license number in accordance with 735 ILCS 5/2-202(a-
5) and the name of the person to be served – also must state that prior sheriff’s 
attempt was unsuccessful, and at least one attempt must be made); 

iii. Vacating a technical default (but not a default order); 
iv. Filing an appearance; 
v. Adding a party before the start of oral discovery; 
vi. Filing an answer, affirmative defense(s), counterclaim, or third-party complaint 

before the start of oral discovery (proposed pleading must be attached); 

mailto:Law.CalDcc@cookcountyil.go
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vii. Filing a jury demand; 
viii. Issuing a summons (related to an amended complaint or a third-party action); 
ix. Issuing a subpoena in out-of-state litigation; 
x. Amending a pleading which does not add a party (specifying what is to be 

amended); 
xi. Stipulating to the withdrawal and substitution of counsel;  
xii. Dismissal orders for settlements not involving those subject to the Joint 

Memorandum on Settlement Procedures; and 
xiii. Voluntary dismissal of certain parties or the entire case.  
xiv. Motions to enter HIPAA orders. 
 

6. The following can NOT be brought on the routine motion call: 
i. Motions to withdraw as counsel without substituting counsel; 
ii. Agreed orders for the extension of a briefing schedule or discovery deadlines; 
iii. Motions in any case filed in the calendar year 3 years or more prior to the motion’s 

presentment (i.e., “focused cases”); and 
iv. Motions for an order of default. 

 
B. EMERGENCY MOTIONS 

The motion must be a true emergency or it will be stricken. As a general rule, an emergency is 
some circumstance which could result in irreparable harm, damage or injury if relief is not obtained 
prior to the time a party can be heard on the regular motion call. The nature of the emergency must 
be clearly stated in the motion. 

Emergency motions must be emailed between 8:45 a.m. to 9:30 a.m., Monday-Friday, on the 
day the motion is to be presented, with a file-stamped courtesy copy included at that time. 
Motions must be noticed for 11:15 a.m. All reasonable efforts must be made to give actual notice 
to opposing counsel in compliance with Supreme Court Rules 11 and 12. Motions to extend or 
compel discovery are not ordinarily emergencies. 

VI. PETITIONS TO APPROVE SETTLEMENT  

Petitions to Approve Settlement in cases involving wrongful death, survival, minor(s) or disabled 
individuals must be filed, with courtesy copies delivered to Law.CalDcc@cookcountyil.gov. A 
Word .docx version of the petition and proposed order also must be delivered by email to 
jonathan.huckabay@cookcountyil.gov. All email transmittals must copy all counsel of record. 
Adherence to the Procedures adopted by the Law, Municipal and Probate Divisions is required. 
Please review the Law Division petition and settlement guidelines prior to submitting copies for 
review; they can be obtained from Judge Sheahan’s webpage or the following link: 
 
http://www.cookcountycourt.org/Portals/0/1st%20Municipal%20District/Special%20Orders/Fina
l%20Procedures%20with%20Sample%20Orders.pdf 
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VII. DISCLOSURES PURSUANT TO SUPREME COURT RULE 63(C)

1. Judge Sheahan served as Associate General Counsel for the Rehabilitation Institute of
Chicago (“RIC”), now known as the Shirley Ryan Ability Lab (1999-2014) and as a
litigation associate at Baker McKenzie (1996-1999). Judge Sheahan will recuse herself
from all matters in which the Shirley Ryan Ability Lab or its employed physicians are a
party.

2. Judge Sheahan recuses herself from all matters in which her spouse, Terrence J. Sheahan
of Freeborn & Peters LLP, or any attorney from Freeborn & Peters LLP is either a party or
representing a party.

3. Judge Sheahan has a relative (third degree of relationship), who is in-house counsel
for Lyft in San Francisco. He does not work on any cases assigned to Judge Sheahan.

4. Judge Sheahan serves on the Advisory Board of the Center for Disability & Elder Law.
5. Attorneys with knowledge of these individuals’, entities’ or firms’ involvement in any

matter pending before Judge Sheahan shall promptly bring this information to the Court’s
attention.

Dated:  October 2, 2020 


